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CHILDREN'S LIBRARY ASSISTANT

DISTINGUISHING FEATURES OF THE CLASS:  The work involves performance of specialized non-librarian duties.  Requires aptitude to operate independently within prescribed responsibilities.  The work is performed under the general supervision of a Librarian.  Does related work as required.

TYPICAL WORK ACTIVITIES:  

Plan, organize and execute children's programs including:

- preschool storytime

- summer reading club

- outreach to day care providers

- school visits

- after school programs

- outreach to children at WIC centers

Recommend children's materials to the Director for the library collection;

Work with Director to obtain grant support for innovative parent-child programs;

Communicate with teachers regarding materials wanted and needed by students;

Advise Director regarding appropriate computer software and policies for children;

Attending continuing education programs organized by Southern Tier Library System Children's Consultant, and incorporates consultant's expertise in local programming;

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:  Knowledge of child development and appropriate literature for different age groups. Ability to work with children in groups.  Good storytelling skills.  Ability to take initiative in developing new services for children and youth.

MINIMUM QUALIFICATIONS:  High school graduate with two or more years of college or one year of specialization in elementary education/child development.  Preference will be given to candidates possessing two years of paid or voluntary experience in: organizing and presenting children’s programs in libraries; publicizing children’s library programs; selecting children's books for libraries; directing outreach programs for children.
